Fund Raising on F. E. Warren AFB

Fundraising on F. E. Warren AFB is restricted to Private Organizations (PO) and Unofficial Activities/Organizations.   POs are self-sustaining special interest groups set up by personnel outside the scope of their official position in the federal government.  POs are not federal entities and are not to be treated as such.   Unofficial activities/organizations are small groups of individuals who are not required to be formally established as a PO because their monthly assets do not exceed an average of $1,000 over a 3-month period.

Refreshment centers/snack bars fall into the Unofficial Activity province.  Refreshment centers should limit their operation to items which are traditionally sold in vending machines (sodas, candy bars, cookies, chips, etc.).  Only precooked/ prepackaged items may be sold, preparation of raw food is prohibited.  Charges must be limited to those necessary to offset the cost of the items sold and to sustain the fund.  The intent of refreshment centers is to simply allow people to pool their money for the common purpose of providing snacks.  Refreshment centers must be approved prior to operation.  A validation letter is due to the base PO/Unofficial Activity monitor every year in December.


Once a PO or Unofficial Activity is established, they may hold no more than 2 fund raisers per quarter.  These fund raisers may not occur during the Combined Federal Campaign and Air Force Association fundraising timeframes.

Required documentation of POs are:  Constitution/Bylaws (every 2 years), Proof of Insurance (or waiver), Tax Information or Tax Exempt Number, Financial Statements, Meeting Minutes, List of Officers (annually) and Annual Validation.  Required documentation of Unofficial Activities are:  Establishment Request, Insurance Waiver, Points of contact and Annual Validation (annually).


If you are interested in starting a PO or an Unofficial Activity, please contact the Private Organization Manager at 773-4226.  
